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INOJIOXKEHHUE
OBb OTJEJIE COIUAJIBHOI'O COIMPOBOXAEHMSA KJIMEHTOB

1. OBIIIME ITOJIOXEHIA

1.1. OTmen coIMaIbHOIO COIPOBOXKAEHHS KIUEHTOB (fajiee — OTHEN) SBISIETCS
CTPYKTYPHBIM TMOJpa3felieHueM TOoCyJapCTBEHHOIO aBTOHOMHOTO CTalliOHApPHOTI'O
yUIpeXJeHHus COolualbHOro obcmyxuBanus HoBocuOupckoit obmactu  «O6cKoi
IICUXOHEBPOJIOTHYECKUM  HHTepHAT»  (Halee — yUpex[JeHHe) M OCYIIECTBISET
IEATEIbHOCTE 10 OKA3aHHUIO COITMAIFHOIO COMPOBOXIEHUS KIMEHTOB , CO3haBas IJIs
HUX YCIIOBHS 110 00ECTIEYEHHUIO )KU3HENEATENBHOCTH 1 3aIUTE UX MIPaB.

1.2. B cBoell medarensHOCTH OTAeN pykoBoacTByeTcs Koncturynueil Poccuiickoi
depepanun, GemnepanbHEIMA 3akoHaMu Poccuiickoit @enepanuu, YKazaMu IIpe3unenta
Poccuiickoii @eneparvi, IOCTAHOBISHUSAMH U pacnopshDkeHusMu IIpaBurenscTBa
Poccuiickoii ~ @egmepanum, YctaBoMm  HoBocuOupckodl — 001acTH,  3aKOHAMH
HoBocuOupcKo#l 001acTH, IOCTAHOBIEHUSIMH M pacnopsbkeHusaMu ['ybepHartopa
HoBocubupckoit obmactu u IlpasutenbctBa HoBocHOMPCKOW 06NAcTH, HACTOSALIUM
[TonoxeHWeM U TpPHUKa3aMH JUPEKTOpa YYPEXKIEHUs, HWHBIMA HOPMAaTHBHBIMU
MIPaBOBBIMU aKTAMH.

1.3. OTmen OCYIIECTBIIIET CBOIO JEITEIbHOCTh BO  B3aUMMOJEHCTBHM  CO
CTPYKTYpPHBIMU HOAPA3NEIIECHUAMY YIPEXKICHHUS.

2. 3ATAYM OTJIEJIA:

2.1. OxazaHue COIUaIBFHOTO CONPOBOXKACHUS KIMEHTOB YUPEXKICHMS.

2.2. Co3manme IS KIWEHTOB YUPEXKACHUS COOTBETCTBYIOIIMX HX BO3pacry H
COCTOSIHHIO 3I0POBBS YCIOBUH IO 00ECTIEYeHHUIO 1 3alllUTe UX MIPaB.

2.3. OGecrieueHre TMIOMyYEeHUsS aApPECHOW COLMAIBHOM IIOMOIIM KIMEHTaMH,
cobmomas IpH  OTOM  JOCTYIHOCTh,  KOH(QUIEHIUAIBHOCTb,  I'yMaHHOCTB,
JOOPOBOJIBHOCTh U MHJIOCEPAHUE.

2.4. Oka3aHue IPUIAYECKON TOMOIIX KINEHTaM yUpEXKICHU. ,

2.5. Obecneuenne IPemOCTaBICHUS KIMEHTaM COLHUANBHBIX YCIyr (TpaBOBBIX,
OBITOBBIX), HANpaBIEHHBIX Ha IOJAEPXKAHUE IKUZHEIEATEIBPHOCTH  KIIMEHTOB
yUpeXIeHUs B OBITY.

2.6. [ToBeIieHHe KBaMU(GUKAIMKA TEpCOHANIA W KauecTBa OpraHM3alud pPabOThI
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~ 3.22. IIpoBomut paboTy IO MOCTHHTEPHATHOM afaNnTaluy IPaXkIaH, BHIOBIBIINX U3
yUpEeXKACHUS.

4. TTIPABA OTJEJIA

4.1. CoBMECTHO C HOpPYTUMHU CTPYKTypPHBIMHU IIOAPA3ACICHUSIMU YUPEKACHUA
paspabamuvleams nIAHLL_pabomul HA 200.

4.2. YyacTtBOoBaTh B KOH(QEPEHIUIX, CEMUHApaXx.

4.3.Tlony4aTh OT J[APYTUX CTPYKTYPHBIX IIOApas[IeNeHHd  yIPexKICHHUS
HeoOX0UMEIe B paboTe CBEIECHH.

4.4.BecTd MEpENMUCKy OT HMMEHHM YYPEXAECHHUAIO BOMpPOCaM, OTHOCAIMMCH K
JESTEIHHOCTH OTHENA.

4.5. TIpecTaBISITBUHTEPECH KIMEHTOB YUPEXAECHUS [T0 BOIPOCaM, OTHOCAIIUMCS
K KOMIIETEHIIMM OTJeNa, B IMpejaenax NOJHOMOYMH, NPEIOCTaBICHHBIX HAa OCHOBaHUM
JIOBEPEHHOCTH. '

4.6. TloBelaTh KBATM(PUKALKIO Ha CIELUATIBHBIX Kypcax B YCTaHOBJIEHHOM
MOPSIIKE.

4.7. HauanpHUK OT/ENa BIIpaBe BHOCUTH NPEINIOKEHHS PYKOBOJCTBY yUPEKACHUSA
0 mepeMeIneHn: pabOTHUKOB OT/eNa, MX MOOWIPEHHHN 33 YCIEINHYI paboTy, a TaKke
NpelIOKEHUsT O HAIOXCHNM B3BICKAaHMH Ha pabOTHUKOB OTAeNa, HapyIIAIOMKX
TPYIOBYIO JUCLUILINHY .

5. OPTAHU3ALIVA JEATEJIbBHOCTH

5.1. CTpyKTypy ¥ IITaTHYIO YUCIEHHOCTE OTJCIICHNS yTBEPXKIACT JUPEKTOP
YUPEXKIAECHHU.

5.2.Otmen BO3MNIABIAET HAYaBbHUK OTIeNa, Ha3HAayaeMBI Ha JOJDKHOCTh
TIPUKA30M IAPEKTOPA YUPEIKIECHHUS.

5.3. HauanpHUK OTIeNa HENOCPENCTBEHHO MOAYMHICTCS 3aBelyIOIel ColruaabHOMI
CILy XKOOH.

5.4. Bo BpeMs OTCYTCTBUS HadalbHHUKa oTAena (00je3Hb, OTIyCK, KOMaHIUPOBKA
U T.O0.) PYKOBOJACTBO OTHEIOM OCYILIECTBISET JIAIO, Ha3HayaeMoe IUPEKTOPOM
YUPEXKICHU.

5.5. pyrue pabotHuku Iloxpaspenenus IOQYMHSETCS Ha4YalbHUKY OTAEIA
COLMANBHOTO CONPOBOX/EHWS KIMEHTOB, HA3HAYAIOTCI M OCBOOOXKIAIOTCS OT
JOJDKHOCTEM IIPHUKa30M JUPEKTOpa YUPEeXAEHHS B COOTBETCTBUU C [AEHCTBYIOUIUM
TPYZAOBBIM 3aKOHOIATEIHCTBOM.

5.6. JIOMKHOCTHBIE OOSI3aHHOCTH ¥ OTBETCTBEHHOCTh DPAaOOTHHKOB OTZENA
YCTAHaBIMBAIOTCS JOJDKHOCTHBIMM MHCTPYKIMSMH, YTBEP)KIACMBIMU JUPEKTOPOM
YUPEXKIECHU.

5.7. lns BoImoOMHeHUS QYHKIMA M peanu3alyd IIpaB, IIPelTyCMOTPEHHBIX
HACTOSIIMM IToJIoKeHueM, [Tonpasnenenue B3auMoIeCTBYET:

5.7.1. C oTmeneHUsIMH MEIUKO-COIMANbHON peabuiIuTaluy MHBAIMUIOB (uinana
Ne 1, MUJIOCEPIHNS, OTZEIIEHUEM COLIMAJIBHO-MEIULIMHCKON ITIOMOILIY,
IICUXOHEBPOJOTUYECKUM OTAEIEHUEM 10 BOIIPOCAM:
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- - odopmienus noxkymeHToB Ha BTOK, Memuko-comuanbHON 3KCIIEPTU3BI, IS
IIpU3HAHUA B YCTAHOBJIEHHOM IIOPSAIKE KIMEHTOB HEJEECIIOCOOHBIMHU (eeCIOCOOHBIMH),
CTPaxOBOT'0 MEIUIIMHCKOT'O II0JIUCa;

- 3aII0JIHEHUS ¥ O3HAKOMJICHHUS C MHAWBUY aJIEHOM MporpaMMoi peaGHJIHTauHH

- CHATUS ICHEXHBIX CPEICTB AJIS KINEHTOB,;

- Be[IEHUs JOKyMEHTAall HO OKa3aHUIO COLIUAIBHBIX yCIIyT.

5.7.2. C oTneneHHeM COLMANIBHOMN peabMInTaluy U aJanTalim:

- CHSITHS IHEXHBIX CPEICTB C IMYHBIX CUETOB KIMEHTOB;

- COCTaBJIEHUE XapaKTEPUCTUK Ha KIIMEHTOB;

- IprieMa U OTIIPaBJIEHUS KIHEHTOB;

- o OopMIIEHNUS TUYHBIX JET;

- paOOTEHI C IPYIIION PUCKA;

- oopMIIeHHEe JOKYMEHTAIMU IO OKa3aHUIO COITMANIBHBIX YCIIYT;

- OKa3aHHe IIOMOIIM B TPYIOYCTPOMCTBE.

573.C otmenoMm OyXranTrepckoro ydeTa, KOHTPOISI #  (UHAHCOBO-
9KOHOMUYECKOH AESITEIFHOCTH 110 BOIIPOCAM:

- IOJ[y4YeHUsI OT OIEKM U IONEYUTEIhCTBA pa3pellleHHs Ha CHITHE ICHEXHBIX
CPEICTB C INYHBIX CUETOB KIMEHTOB;

- pacxolI0BaHUs IEHEXHBIX CPEICTB KINESHTOB,;

- opopMIIeHAS M 3aKII0OYEeHHS C KIHMeHTaMH JOrOBOPOB O CTAallMOHAPHOM
COLAIBHOM OOCITy>KMBaHMU IPa)KAaH MIOKUIOT0 BO3pacTa U UHBAIHUIOB U IOTOBOpa 00
OKa3aHWU IUIaTHBIX YCIIYT;

- opopMIIeHUSI JOKYMEHTOB II0 PaCXOJ0BAaHUIO JEHEKHBIX CPEACTB.

577.4.1lo npyruM BOIIpOCaM: C OpraHaMH OIIEKM U IIONEYUTENbCTBA,
MUTPALAOHHONW CIyOOM, II€HCHOHHBIM (OHIOM, MEIUIIMHCKIMH CTPaXOBBIMU
OpraHM3alUsIMU, OTAENIaMHU 3allMCH aKTOB I'PaXXIaHCKOT'O COCTOSHUS, Cy1aMU, CITy>K0aMu
Cy#eOHBIX IPHCTaBOB, C OPraHU3aLMAMH  KWINIIHO-KOMMYHAIBHOTO XO3SIHCTBA,
alpeCHO-CIIPaBOYHBIMU CIIyk0aMu, ¢ OaHKaMH, COIMATBHON CITy)00#, BOEHKOMaTaMH,
IIPOKYpaTypoX. v

5.8. OTBETCTBEHHOCTb 3a HEHaJUIeXalllee W HECBOSBPEMEHHOE BBINIOJTHEHHUE
OTAENIOM (YHKUUH, NPeayCMOTPEHHBIX HacTOSIIuM IlojokeHWeM, HECeT HadaIbHUK
OTHeNna, B TOM 4YHCIE 3a OPIraHHU3ALMIO [eATENbHOCTH pabOTHMKOB OTHeNa II0
BBLINIOJIHEHUIO BO3JIOKEHHBIX HAa HUX 3a0ad U (QYHKIUH; OpPraHW3alio B OTHAENe
ONEPaTUBHOM M Ka4eCTBEHHOM IOATOTOBKUA IOKYMEHTOB, UX WCITOJIHEHHS, BeIEHUE
JEJIONPOU3BOJCTBA B COOTBETCTBUU C NEHCTBYIOIIMMHM MpaBWIaMU U HHCTPYKIHMSIMU,
coOmroieHre pabOTHUKaMU OT/ela TPy AOBOK U MPOU3BOACTBEHHON TUCIUITINHEL.

COI''TACOBAHHO:
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